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Architects and contract administrators spend a great deal of time writing letters of
various types. Many of them are routine and repetitive in character, but they
require proper consideration if potentially dangerous liability situations are to be
avoided.

This book provides some 285 standard letters for use at all stages of project
administration. To assist the user, they are grouped into sections which
correspond with the RIBA Plan of Work: the aim is to cover all the common
situations encountered in practice.

The book has been revised to take account of the latest contract revisions and
many letters have been added. Unless otherwise stated, all letters are suitable for
use with:

JCT 98●

WCD 98●

IFC 98●

MW 98●

GC/Works/1 (1998)●

The latest edition also takes account of the three new RIBA Standard Forms of
Agreement for Appointment of an Architect: SFA/99, CE/99 and SW/99

Although primarily written for architects and contracts administrators, the book
will also be of use to project managers and employers’ agents under WCD 98.
Contractors will also find much of interest.
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Architects and contract administrators spend a great deal of time writing letters of various types. Many of
them are routine and repetitive in character, but they require proper consideration if potentially dangerous
liability situations are to be avoided.

This book provides some 285 standard letters for use at all stages of project administration. To assist the
user, they are grouped into sections which correspond with the RIBA Plan of Work: the aim is to cover all
the common situations encountered in practice.

The book has been revised to take account of the latest contract revisions and many letters have been added.
Unless otherwise stated, all letters are suitable for use with:

JCT 98●

WCD 98●

IFC 98●
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The latest edition also takes account of the three new RIBA Standard Forms of Agreement for Appointment
of an Architect: SFA/99, CE/99 and SW/99

Although primarily written for architects and contracts administrators, the book will also be of use to project
managers and employers’ agents under WCD 98. Contractors will also find much of interest.
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Editorial Review

From the Back Cover
Much of an architect's work is concerned with letter writing and many letters have legal and contractual
implications. This set of some 285 standard letters is based on the RIBA Plan of Work and is suitable for use
with all the main JCT forms as well as GC/Works/1. The book includes a free CD-Rom of all the letters
which can be customised.

About the Author
David Chappell BA(Hons Arch), MA(Arch), MA(Law), PhD, RIBA has worked as an architect in the public
and private sectors and as contract administrator for a building contractor. He is now Director of Chappell-
Marshall Limited, a construction contracts consultancy and frequently acts as an adjudicator and arbitrator.
He was appointed Visiting Professor in Practice Management and Law at the University of Central England
in Birmingham from 1 March 2003. David Chappell is author of many articles in the professional press and
over 20 books for the construction industry. He is one of the RIBA Specialist Advisors and lectures widely.

Users Review

From reader reviews:

Lori Roth:

The book untitled Standard Letters in Architectural Practice is the guide that recommended to you you just
read. You can see the quality of the e-book content that will be shown to you. The language that writer use to
explained their ideas are easily to understand. The copy writer was did a lot of analysis when write the book,
to ensure the information that they share to you is absolutely accurate. You also can get the e-book of
Standard Letters in Architectural Practice from the publisher to make you a lot more enjoy free time.

Joel Jones:

Spent a free time to be fun activity to accomplish! A lot of people spent their spare time with their family, or
their own friends. Usually they doing activity like watching television, likely to beach, or picnic from the
park. They actually doing same task every week. Do you feel it? Do you need to something different to fill
your own personal free time/ holiday? Might be reading a book is usually option to fill your free of charge
time/ holiday. The first thing that you'll ask may be what kinds of guide that you should read. If you want to
test look for book, may be the publication untitled Standard Letters in Architectural Practice can be fine book
to read. May be it may be best activity to you.

Kristen Hancock:

That guide can make you to feel relax. This specific book Standard Letters in Architectural Practice was
vibrant and of course has pictures on the website. As we know that book Standard Letters in Architectural
Practice has many kinds or genre. Start from kids until adolescents. For example Naruto or Investigator
Conan you can read and feel that you are the character on there. Therefore not at all of book are generally



make you bored, any it offers up you feel happy, fun and unwind. Try to choose the best book to suit your
needs and try to like reading that.

Stephanie Hopkins:

A lot of people said that they feel bored when they reading a reserve. They are directly felt that when they
get a half elements of the book. You can choose typically the book Standard Letters in Architectural Practice
to make your own personal reading is interesting. Your own personal skill of reading skill is developing
when you like reading. Try to choose straightforward book to make you enjoy to see it and mingle the
impression about book and reading especially. It is to be very first opinion for you to like to start a book and
study it. Beside that the reserve Standard Letters in Architectural Practice can to be your brand-new friend
when you're truly feel alone and confuse using what must you're doing of the time.
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