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The curriculum vitae, a resume of educational and work background, is essential
for undergraduates applying to graduate and professional schools. Now revised
and updated, How to Prepare Your Curriculum Vitae helps readers to analyze
their academic career and create the best "academic resume" possible.

Features:

A new chapter on crafting international CVs●

Sample CVs, including scannable and international●

Extensive appendix material with a comprehensive list of action verbs and a●

bibliography of style books and manuals
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Editorial Review

From the Back Cover

You've received your bachelor's degree and after careful consideration have decided to continue your
education at graduate or professional school. When you get your application, however, you are stymied by
the requirement to send a curriculum vitae. You've heard of it, but you thought only hopeful college
professors had to have one. And you certainly have no idea how to go about writing one for yourself. You
are not alone. Many applicants are surprised to find that what used to be required of academic job seekers is
now essential for undergraduates applying to graduate and professional schools as well as those seeking
employment in research, teaching, or management.

How to Prepare Your Curriculum Vitae provides an in-depth explanation of the components of the
curriculum vitae as well as step-by-step instructions for condensing your career history into a concise
biographical sketch that underscores your assets. You'll learn to assess your educational and noneducational
skills, inventory your accomplishments, and present the information in a format that follows the latest
document guidelines. In addition, this newly revised edition includes:

Tips on producing a scannable CV●

A new chapter on international CVs●

Sample CVs for a wide range of academic majors and professions●

Sample correspondence that gives you content and format guidance●

With its targeted advice and easy-to-follow plan, How to Prepare Your Curriculum Vitae offers everything
you need to know to create a CV that will produce results and advance your academic or professional career.

About the Author

Acy Jackson is the president of Acy L. Jackson & Associates, providing career, interpersonal, and
intercultural consultation services for private-sector employers and educational institutions.

Kathleen Geckeis is the manager of the Writing Center at Owens Community College.

Users Review

From reader reviews:

Patricia Rodrigue:

Have you spare time for just a day? What do you do when you have considerably more or little spare time?
Yep, you can choose the suitable activity intended for spend your time. Any person spent their own spare
time to take a wander, shopping, or went to the actual Mall. How about open or read a book called How to
Prepare Your Curriculum Vitae (How To?series)? Maybe it is to be best activity for you. You already know
beside you can spend your time together with your favorite's book, you can more intelligent than before. Do
you agree with it is opinion or you have different opinion?



Robert Ford:

The book How to Prepare Your Curriculum Vitae (How To?series) give you a sense of feeling enjoy for your
spare time. You can utilize to make your capable much more increase. Book can to be your best friend when
you getting stress or having big problem using your subject. If you can make examining a book How to
Prepare Your Curriculum Vitae (How To?series) to get your habit, you can get far more advantages, like add
your capable, increase your knowledge about a few or all subjects. It is possible to know everything if you
like available and read a e-book How to Prepare Your Curriculum Vitae (How To?series). Kinds of book are
several. It means that, science publication or encyclopedia or some others. So , how do you think about this
reserve?

Emily Scott:

Your reading 6th sense will not betray you, why because this How to Prepare Your Curriculum Vitae (How
To?series) guide written by well-known writer who knows well how to make book that may be understand
by anyone who read the book. Written within good manner for you, leaking every ideas and publishing skill
only for eliminate your hunger then you still uncertainty How to Prepare Your Curriculum Vitae (How
To?series) as good book not merely by the cover but also by content. This is one reserve that can break don't
ascertain book by its cover, so do you still needing another sixth sense to pick this particular!? Oh come on
your examining sixth sense already said so why you have to listening to another sixth sense.

Mary Lewis:

Is it anyone who having spare time subsequently spend it whole day by means of watching television
programs or just laying on the bed? Do you need something totally new? This How to Prepare Your
Curriculum Vitae (How To?series) can be the respond to, oh how comes? It's a book you know. You are and
so out of date, spending your free time by reading in this new era is common not a geek activity. So what
these textbooks have than the others?
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